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Class Synopsis 

This presentation is a general overview of how to 
file Oil Well Completion Reports (W-2) utilizing the 
Railroad Commission of Texas Online Completion 
Filing System. By the end of this presentation you 

will understand how to properly file online 
completions for oil wells drilled in the State of Texas. 

During the presentation we will also review 
common problems that delay the processing and 

final approval of these filings. 
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Navigating to the Online System 
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www.rrc.texas.gov 



Log In 
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Enter your UserID & Password. If you have forgotten either use the Forgot 
Password? & Forgot User ID options to have instructions emailed to you.  

Required 



Online Applications 
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Important Messages 
& Upcoming Events 

will appear here. 



Completion Application 
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Important Messages 
& Upcoming Events 

will appear here. 



Select Filing Operator 
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If you are filing as a Consultant/Agent you will need to enter the 
appropriate Operator information here. If you are filing as an Operator 
then the online system will automatically select your operator number.  



Filing Options 
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Identify the Well 
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Either option may be used 
but the drilling permit 

number is recommended.  



Select the Field 
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Select the field the well was completed in. If the well is downhole commingled you 
need to select the primary reporting field specified on your approved SWR-10 letter.  



Initial Packet Description 
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Required Information 



Packet Description Options  
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Purpose Of Filing 

Initial Potential 

Retest 

Reclass Oil to Gas 

Reclass Gas to Oil 

Reclass Injection to Producing 

Reclass Producing to Injection 

Well Record Only 

Type of Completion 

New Well 

Deepening 

Plug Back 

Sidetrack 

Re-entry 

Other/Recompletion 

Well Type 

Producing 

Shut-In Producer 

Active UIC 

Shut-In UIC 

Wellbore Profile 

Horizontal 

Directional 

Vertical 

Sidetrack 

Type of Completion Packet 

Gas / G-1 

Oil / W-2 

Horizontal Wellbore Profile Type: 

Stacked Lateral 



Verify Packet Data 
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Tracking # Current Status 

If packet data corrections are needed select 
the Change Packet Description button.  



Well Data & Workover Info. 
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Required 

This is your “Completion 
Date” or the date the well 
is capable of production by 
flipping a switch or turning 

a valve. 



Setting the Lease Number 
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If this well is going onto an existing lease then you should be adding the 
lease number to the packet data at this time.  



Search for Field & Reservoir 
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Always use the Search for Field & Reservoir button instead of manually 
keying the workover information. This will automatically fill in the workover 

information with the correct field number, well number etc. 



Packet Data Successfully Saved 
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W-2 Page 1 (Potential Test Data) 
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• If “Pumping” enter the 
pump size & type. 

• If “Flowing” enter the 
choke size. 

• The test date should be 
newer than the 
completion date but 
prior to the submittal 
date.  



W-2 Page 2 (Well Completion Data I) 
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If this is the initial 
filing this may be 

the rig release date.  

Lease lines should 
match the permit 

exactly. If not you need 
to add remarks or 

possibly amend the 
permit.  

If this is the initial 
filing use the “spud” 

date 



W-2 Page 3 (Well Completion Data II) 
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The depth & date 
can be found on 
your GAU Letter. 

Only complete this section if this is a multiple completion. This 
section is not for workovers or downhole commingled wells.  

Select yes if directional 
surveys were run.  

Rotation time is 
now a required 

item.  



W-2 Page 4 (Casing, Liner & Tubing) 
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These two columns are 
the only optional 

columns in this table.  

Per SWR-13(b)(5)(a) all flowing oil 
wells must have tubing set unless an 

extension is granted by your field rules. 
If the question is answered no you 

must provide an explanation and your 
allowable may be withheld.  

Optional 

Depth can be found 
on your GAU Letter 



W-2 Page 5 (Producing Interval & Fracture) 
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List all perforations that are 
currently open. If the well is open 
hole select open hole, if the well 
is horizontal or directional then 

use the appropriate lateral label.  

List any acidizing, fracturing, 
cement squeezes or CIBP’s 

here with the affected depths. 
It is very important to list the 

old perforations and how they 
were isolated here if 

recompleting a well to 
prevent a SWR-10 violation.  

Mark yes if there are no 
perforations or all of the 

perforations have been isolated.  



W-2 Page 5 (Formation Record) 
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List any important information 
here, SWR-10 remarks are 

required if the well is downhole 
commingled.  

The formation record is required per SWR-13. If the well is directional or 
horizontal make sure to list both the TVD’s & MD’s 



W-2 Page 6 (Certification Page) 
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If this question is marked “No” 
and there were no remarks 

indicating otherwise the well 
may be process incorrectly and 
the permit will be closed out. 

If this question is 
marked “yes” then 
a P-12 & lease plat 

are required. 

If this question is marked 
“yes” then you should be 
reporting to FracFocus.  



Complete Additional Forms 

6/8/2015 25 

Note any black warnings . You 
might need to attach further 

documentation or add remarks 
to the W-2.  



L-1 (Electric Log Status Report) 
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If “Confidentiality” is selected 
you will need to attach a log 
header. If “Log attached” is 

selected please mail the 
physical log to Austin as soon 

as possible.  



P-4 (Cert. of Compliance & Trans. Authority) 
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Required 



P-4 (Searching for Gatherer’s & Purchasers) 

6/8/2015 28 



P-4 (Cert. of Compliance & Trans. Authority) 
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Percent of take must 
equal 100% on a 
producing oil well 

If not left blank  the percent of 
take must equal 100 % 



P-4 (Certification Page) 
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Required 



P-15 (Statement of Productivity of Acreage) 
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This form may be required by field 
rules. It designates a specific amount 

of acreage to a particular well. 



W-12 (Inclination Report) 
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Question # 21 on 
attached W-12 

Verify shot points on 
the attached W-12.  

Question # 18 on 
attached W-12 



Load Attachments 
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Make sure you select the correct attachment type. 
Plats should only be attached as .tif files all others can 

be attached as .tif or .pdf. The size limit for any 
attachment is 6mb.  



GAU Letter (G.W. Protection Determ.) 
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L-1 Header 
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Properties 



Log & Log Header Requirements  

• Company Name 

• Lease Name 

• Well Number 

• Field 

• API number 

• Elevations  

• Fluid/Mud Properties 

• Logger depth must cover the producing interval 

• Log header must be legible for audit and scanning 

• Log must be continuous, not printed on high gloss paper and cannot be 
altered (i.e. – printed and taped or stapled together) 
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Plat 
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Proration Acreage List 
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An acreage list may be required by field rules. It 
details each well on the lease in the specified field 

and the acres allocated to each well.  



P-16 (Acreage Designation Section I & II) 
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P-16 (Acreage Designation Section III & IV) 
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SWR-10 Letter (Downhole Commingling) 
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W-12 (Inclination Report) 
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Required 

Required Required 

Shot Points 

Drilling Permit 

Field Rules 



W-15 (Cementing Report) 
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P-12 (Certificate of Pooling Authority) 
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Verify Attachments 

6/8/2015 45 

Make sure to open your 
attachments to verify 

they are attached with 
the correct attachment 

type & are legible.  



Submittal Page 
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Required 

Address any applicable 
warnings prior to 

submittal of the tracking 
number. 



Submit Forms Lacking 
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Required 



Finished 
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Message Review 
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Respond to the Message 
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Contact Us 

For immediate assistance please call the  
Well Compliance (Proration)  

main phone number. 

  512-463-6975 

 512-463-6955 

 prorationunit@rrc.texas.gov 

 www.rrc.texas.gov 

 P.O. Box 12967, Austin, Texas 78711-2967 
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